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1. 
What is Author & Publisher Manuscript Maker? 

. . . and Why Should You Care? 
Author & Publisher Manuscript Maker is a database-centered software application for 
personal computers that enables author/self-publishers to create and manage electronic 
and print book projects. The application utilizes Microsoft Jet (MS Access) database 
technology to store the entire text of book projects and create HTML, ePub and Print 
PDF files that may be uploaded to most eBook providers (including Amazon and Barnes 
and Noble) as well as Print On Demand providers such as LuLu and Amazon's 
CreateSpace. The application is reasonably priced and the complete and unabridged 
version is available as a free trial download at www.manuscriptmaker.com. 

Why Should You Consider Author & Publisher Manuscript Maker? 

It’s a fair question to ask. There are dozens of software programs available to the 
author/self-publisher—some free and some quite costly—that promise a trouble-free 
do-it-yourself conversion of a book draft into a well-formatted eBook or Print file, ready 
for upload to your choice of book distributor. And it is also true that in many cases, you 
may simply upload the Word Document of your book manuscript with very good 
results. But if your answer is YES to any of the following questions, you may find 
Author & Publisher Manuscript Maker to be a valuable tool in furthering your writing 
avocation or career: 

• Are you new to self-publishing? You may have completed a book
manuscript but are unsure about getting it properly formatted for 
publication. 

• Have you uploaded a document file to Amazon’s Kindle Direct
Publishing (KDP) Platform or used the Kindle Previewer and you have 
been unable to correct some reported document errors? Or if your book has 
been published, do you feel that the formatting could be improved? 

• Have you considered hiring out the formatting of your book manuscript
but prefer to do it yourself? Or have you have found the cost for the services 
to be too high? 
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• Have you successfully published a Kindle book but want to make your
book available to other publishing outlets and need to have it in ePub 
format or a print book PDF? 

• Do you find Microsoft Word handling of page headers and footers to be
arcane and you can’t seem to get the page numbering correct for your print 
book project? 

Store and Format More Books than You Can Write in a Lifetime 

Author & Publisher Manuscript Maker may be installed on a single PC workstation or 
in a network environment with multiple users linked to a common “back-end” data file. 
Each data file (you may create as many you wish—simply “copy” and “paste”) is able 
to store several hundred individual book projects with a combined total of up to 70 
million words in each file. Books may contain up to 99 chapters with no particular limit 
on the number of words in each chapter. With each data file (maximum 2 GB) capable 
of storing 500 to 1,000 book projects, it is unlikely that an individual author’s complete 
body of work could fill even a single projects data file. A publisher with many titles 
could create separate data files to store projects together by genre or author. 

When NOT to Use Author & Publisher Manuscript Maker 

The database features of Author & Publisher Manuscript Maker are primarily text-
centered, which makes the application less well-suited for illustrated print projects. If 
you create graphic novels for print, Manuscript Maker is not for you. With a few similar 
exceptions, the application will facilitate the production of virtually any fiction or non-
fiction eBook project, with or without images. Adding interior images for print projects 
is accomplished by using Microsoft Word’s "Insert Image" function to add images 
where desired to the text-only preview version of your book that Manuscript Maker 
generates. While lightly illustrated print projects can be accommodated, Author & 
Publisher Manuscript Maker would be a poor choice for creating—for example—a 
printed illustrated children’s book. 
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2. 
How to Use This Book 

What author wouldn’t want his readers to devour his best-selling novel or latest “How 
To” tome word-by-word and cover-to-cover? Every author would, but for this guide, 
you should be a more selective reader: Choose those chapters that apply to the type of 
book project that you wish to publish next and skip the rest for now. More than anything 
else, this book is a reference manual detailing how Author & Publisher Manuscript 
Maker from Sky Scientific Press can help turn a draft manuscript into a fully formatted 
eBook or print book file, ready to publish. As a former engineering colleague once 
suggested upon asking for a review of one of his papers, “Chew up the hay and spit out 
the sticks!” With this image in mind, consider the following: 

• If you are new to eBook publishing, understand that Amazon still
accounts for the lion’s share of eBooks sold. The sections of this book 
dealing with Kindle book formatting will help get your book(s) to 
Amazon’s Kindle Direct Publishing (KDP) Platform quickly and easily. 
Chapter 13 of this book describes by example how to easily create a Kindle 
eBook upload file using the Author & Publisher Manuscript Maker 
software. 

• ePub formatting is somewhat more complex than preparing a Kindle
HTML file, but ePub has the distinct advantage that a single ePub file will 
satisfy the requirements of Amazon’s KDP as well as most other 
ePublishing outlets including Barnes & Noble’s NOOK Press. If making 
your book available to multiple sales outlets is an important goal and you 
are prepared to invest a little more time and effort, skip the material specific 
to Kindle file preparation and concentrate instead on the ePub sections of 
this book. A step-by-step example showing in detail how to create an ePub 
book file is presented in Chapter 14. 

• Much of the reference material in this book is reprinted from the Help file
of the Author & Publisher Manuscript Maker application, but you will find 
it useful and convenient to use this book as your program reference guide 
while formatting your own book project with the Author & Publisher 
Manuscript Maker software running on your PC. 
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3. 
Self-Publishing: You can do it! 

If your level of computer expertise does not extend much beyond email and word 
processing, the prospect of doing it yourself—taking your own manuscript from a final 
draft to a properly formatted upload file and publishing it—can understandably seem 
daunting. But don’t let it scare you. Look at it this way: If you had the patience and 
determination to author a book-length manuscript using a computer (even if you wrote 
it entirely using the Windows “Notepad” text editor), then you can learn how to 
transform your draft manuscript into a properly formatted upload file for publication. 
Author & Publisher Manuscript Maker can help make that happen. Below are some 
thoughts and suggestions on self-publishing that will make your work easier or enhance 
your final results. 

Other Resources. There is a wealth of information on the internet available to help 
you. If you are having difficulty in a particular area, it is likely that you are not the first. 
Check out the following resources: 

• NOOK Press Blog

• Kindle Direct Publishing Community

• Resources Page at manuscriptmaker.com

If you are truly in need of help, you will find that most of the participants that you may 
encounter on the help and community boards will go out of their way to assist a 
struggling new author. Two suggestions: (1) Don’t ask for an honest opinion or 
evaluation of your work unless you are prepared to receive one and (2) don’t use the 
boards to market your book or promote some service you may offer. The anti-spam 
detectors are ever present and you will likely receive at least one not-so-kind response 
to your carefully worded and “innocent”—yet obviously self-promotional—post. 
Qualifying your comment or question with your professional background or listing your 
occupation and/or company affiliation in the signature block of your post is always 
acceptable; just don’t solicit. 

Why You Should Offer a Paperback Version of Your Book Along with a Kindle 
or Other eBook Version. OK, so you’ve done it. After a little effort and learning how 
this ePublishing game works, your first book is available on Amazon’s Kindle Direct 
Publishing (KDP) or some other platform. Here are some reasons why you should also 
publish a paperback version of your book: 

• Your on-line book product page showing that it is also available “in print”
adds credibility to your book offering and may raise the perceived opinion 
of you as a serious author. That’s a good thing. 
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• The listed page count on the product page for your eBook may be much
lower than you expect if you fail to offer a print version of your book. For 
example, the Amazon Kindle product page for a short (50,000 word) novel 
might typically list your book length at about 143 pages (at 350 words per 
page), but depending upon the trim size of your printed book, it could easily 
contain a far more impressive 240 pages. Once Amazon links your eBook 
with the print version, the eBook product page will report the higher page 
count from the print version of your book. 

• Publishing your Print-On-Demand book will open your work up to
distribution channels that you would otherwise never reach, and except for 
reasonable printing and shipping charges for a few copies for yourself, your 
out-of-pocket cost may be zero. 

• It never hurts to send out hard copies of your work to a few old friends
and relatives to show how they have been wrong about you all these years: 
you can accomplish something worthwhile after all! 

Editing Your Manuscript. It’s best to complete the content editing—including 
grammar and spelling checks—of your source manuscript file before importing it into 
the Author & Publisher Manuscript Maker application. But unless you’ve hired an 
editor with the tenacity of a bulldog on the leg of an intruder, chances are you will 
discover text or punctuation that cries out, “Fix Me!” up until the very day you publish, 
and often in the days and weeks that follow. So go ahead and make your edits in the 
Chapters Tab of the application, but concurrently update your manuscript file with the 
same edits. In this way, when/if you reimport your manuscript file for your next (ePub 
or Print) project, you won’t be working with an old and unedited version of your book. 

Here are a few ideas that may help you produce a book that your customers will view 
as one that has been professionally edited: 

• If you are like many authors who read and reread the content of your book
while writing it, you may have found that your mind is able to “see” words 
that are not really there; either substituting the correct word or inserting 
missing words in the “mind version” of your book. This is why it is always 
helpful to have a fresh pair of eyes read and look for editing issues. If you 
are able to set your manuscript aside for several weeks, that fresh pair of 
eyes could even be your own. Otherwise, hire an editor or find a friend 
well-versed in spelling, grammar and punctuation, and if this person is a 
voracious reader of books in your genre, he/she may also be able to offer 
honest and useful feedback regarding other aspects of your book such as 
plot, dialog and character development. 

• Fresh ears can sometimes substitute for fresh eyes, so try using the text-
to-speech function of your word processor (or Adobe® Reader’s “Read 
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Out Loud” for PDFs) to read your manuscript aloud. Make written notes 
of possible editing issues as you listen. 

• Homophones are words that sound the same but are spelled differently.
They are frequently used incorrectly. Examples include the following: 

to, too and two 
there and their 

its and it’s 
here and hear 

Check that you have correctly used the above homophones (and others you 
may think of) using the search function of your word processor. Obviously, 
listening to an audio version of your draft won’t help you hear here. 

• Search for common punctuation errors—especially in dialog punctuation.
Examples of incorrect usage include commas or periods after closing quote 
marks (”,  and  ”.). There is an excellent explanation of correct dialog 
punctuation in The Editor’s Blog here: 

http://theeditorsblog.net/2010/12/08/punctuation-in-dialogue/ 
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4. 
System Requirements and Installation 

Operating System 

• Windows XP (Service Pack 3) or
• Windows Vista or
• Windows 7, 8  or 10
• An internet connection is needed to access a few useful features of

Author & Publisher Manuscript Maker.

Additional Tools Needed for Manuscript Maker Print Projects 

• Microsoft Word version 2007 or later (or an earlier version with the free
Microsoft Office Compatibility Pack installed)

• A PDF-Writer Application

Print publishing typically requires a final book file in PDF (Portable Document File) 
format. Author & Publisher Manuscript Maker will create a properly sized and 
formatted Microsoft Word document from which a PDF may be generated. Suitable 
PDF-Writer applications include Adobe® Acrobat® (free trial available from 
Adobe®). Available free products include the Bullzip PDF Printer and CutePDF™ 
Writer. Note that the free Adobe Reader® that is typically used to open and read PDF 
files is NOT a PDF writer. 

Installation 

1. Go to http://manuscriptmaker.com and select Free Download.

2. Click the Download button and run the download file, mm30setup.exe.
Follow screen instruction to install the application. 

3. Launch Author & Publisher Manuscript Maker from the last screen of
the installation or from the shortcut icon on your desktop: 
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The Manuscript Maker shortcut will open the program at the startup screen: 

4. Click the Start button and you are first invited to view ordering
information for the Activation Key that will transform your trial version 
into the licensed version of Author & Publisher Manuscript Maker. Then 
poke around the various tabs for the included example book projects in 
order to gain some familiarity with the program features. Before starting 
your own formatting project, it is recommended that you work through the 
example tutorial for the type of project you wish to develop (See Chapter 
12). Your free download version of Author & Publisher Manuscript Maker 
has all of the same features of the fully-licensed version of the program. It 
will run for about 30 days before the free evaluation period expires. 
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5. 
Overview: Tabs and Buttons 

The Author & Publisher Manuscript Maker user interface is functionally arranged into 
nine separate tabs. A brief description of each tab follows. Details are described in 
Chapter 8. 

Project Info Tab. This is the starting point for developing a new project. A new 
Manuscript Maker project is given a unique project name that will be included in the 
drop down list at the top of the tab with the other projects already present in the 
database. The Project Type (Kindle eBook, ePub Book or Print Book) is identified and 
book details including title, author, publisher and other project data elements are 
entered. Elements may be updated at any time during project development. From this 
tab, the content source file for a project is imported into the database and populates the 
Front Matter Tab, Chapters Tab and End Matter Tab for the project. 

Header Tab. This tab has a varied function, depending upon the Project Type. For 
Kindle eBook projects this tab will eventually contain the HTML header for the file that 
will be uploaded to Amazon’s KDP platform. For ePub projects, it will contain the ePub 
Title Page. The Header Tab is not used for Print Book projects. 

Front Matter Tab. Upon importing the source file, all of the book content before the 
first chapter will appear in the Front Matter Tab. 

Chapters Tab. The Chapters Tab contains a separate tab page for each chapter of the 
imported source file. Large arrow buttons permit navigation between chapters and the 
two rows of HTML tag buttons essentially permit the Chapters Tab to function as a 
simple HTML editor. 

End Matter Tab. This tab contains all book content at the end of your book—usually 
everything after the last chapter. 

Make Files Tab. After completing the editing and formatting of the previous book 
content tabs, you are ready to generate the project upload file. For Kindle or ePub 
projects, a simple button click will create the Kindle HTML file or final ePub (.epub) 
archive, ready for preview and validation. For Print Projects, the user first selects 
important print details, including book trim size, font names and font sizes. A button 
click will create the fully-formatted MS Word file of your Print Project that you can 
then preview. The PDF press document file is generated from the previewed Word 
Document. 

Settings Tab. The large window in the Settings Tab displays important elements that 
are applied to the current eBook project. For example, a Kindle HTML file will contain 
a copy of the style sheet shown in the Settings Tab window. The style sheet may be 
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modified at any time by simple editing. Additional elements may be displayed and then 
edited using the “Next Setting” button. The Settings Tab also identifies tools and their 
location for reviewing final project files and access to the Tags Form (for controlling 
operation of the tag buttons), a Font List and Project Settings specific to Print Projects. 

Help Tab. Provides access to the application documentation and support information. 
Note that this same information may be displayed in an external browser window with 
the “Question Mark” [?] command button located in the upper right corner of the Main 
Form. 

About Tab. Displays your Installation ID that must be entered when ordering the 
Activation Key that will transform your installed Trial/Evaluation Version of Author & 
Publisher Manuscript Maker into the permanent licensed version. If your Trial Version 
license has not yet expired you may enter your Activation Key on this tab. Otherwise, 
you will be prompted to enter the Activation Key upon start-up. Ordering information 
and acknowledgements are also included on the About Tab. 

As installed, the Manuscript Maker application includes three completed sample 
projects, one each for a Kindle eBook, an ePub Book and a Print Book Project. Each 
project is based on the first few chapters of a different classic English-language novel. 
Before initiating a new project based on your own novel or non-fiction project, it is 
HIGHLY recommended that you proceed through one or more of the provided step-by-
step example projects that will recreate the completed samples. 
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6. 
Source Files 

A Microsoft Word document or text file of same (or text file from some other word 
processor) is the source file for your Manuscript Maker project. With a Word document 
source file, the import process will first automatically generate a text file and use it to 
complete the import operation. If the source Word document file includes any non-
Western characters, encoding issues are best resolved by generating an import text file 
from the Word File Menu. Choose “Save As” and select “plain text” to create a source 
text file for your Manuscript Maker project from Microsoft Word, then import the saved 
text file. 

When saving as plain text from Microsoft Word, you may be presented with some “File 
Conversion” options. Usually, it is best to accept the default conversion, but if your 
book contains foreign words or non-standard symbols, you may be advised that some 
of your text characters may convert improperly. In this case, you may choose an 
alternate character encoding that may minimize or entirely eliminate incorrect 
conversions. You will also be prompted for a file name and location to save the file.  It 
is convenient to use the Project Name for your book as the file name with the added file 
extension ".txt" and save it in the "Text Files" subfolder at location $ProgramData > 
Manuscript Maker. This is where the text files for the example projects are stored. 

Preparing the Source File before Importing. Manuscript Maker stores the content of 
each book project in data fields within the database. Each book is represented by a 
single record within a database table named “Books.” There is a separate field in this 
table for each chapter as well as one field each for the book Front Matter and End 
Matter. If the source file chapter titles start with the word “Chapter ” (including a space 
after the word “Chapter”) then the import routine can successfully distribute the book 
content into the chapter fields with no changes to the source file. Examples of chapter 
titles that pose no problem in the import process include “Chapter 7” or “Chapter 
Twenty-five” or “Chapter 1: In the Beginning.” If chapter titles do not start with the 
word “Chapter ” (e.g. “1. Pouring a Cement Foundation”) then the source file must be 
edited before import by adding a 3-character tag (*C*) in front of each chapter title (e.g. 
*C*1. Pouring a Cement Foundation). Similarly, in order for the import routine to
identify the End Matter so that it is not simply appended to the end of the last chapter 
during import, the start of the End Matter must be tagged with a *E* tag (e.g. 
*E*BIBLIOGRAPHY). Be sure to save your source file after making any editing
changes. If there is no End Matter content then the *E* tag should be added as the last 
line of the source file. 
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Importing the Source File. After available project details (Title, Author, Copyright, 
ISBN, etc.) have been entered on the Project Info Tab, you are ready to import the 
source file using the button, Import Project Source File. This will open a file “browse” 
window to navigate to the desired file on your system. Select it and click “Open.” You 
will be presented with some options regarding the import operation, depending upon 
the type of project: 

• For Kindle and ePub Projects, you may choose to have a separating blank
line added between chapter paragraphs for improved visibility when later 
adding HTML tags to the text. 

Note that the final eBook paragraph formatting will be determined solely 
by the added HTML tags and Style Sheet, and choosing to add or not add 
the blank line during import will have no impact on final eBook paragraph 
formatting. The purpose of offering this option is to provide easily visible 
paragraph breaks for subsequent work on your project. Without clear 
breaks between paragraphs, it is sometimes difficult to determine where 
one paragraph ends and the next begins. 

• For Print Projects only, the user is first asked how many spaces to indent
paragraphs. Entering zero “0” will create block paragraphs with no indent, 
but with a blank line inserted between paragraphs. Next, the user is asked 
to enter the number of blank lines to add at the beginning of each chapter 
above the chapter title. The default number of 4 blank lines is 
recommended. 

Additional file processing activities are completed passively during the import process: 

• For Kindle and ePub Projects, the file content is scanned for presence of
a few common text characters that must be converted to the HTML 
equivalent if they are to appear correctly in a Kindle or ePub reader: 

Ampersand & becomes &amp; 
‘Less Than’ symbol < becomes &lt; 

‘Greater Than’ symbol > becomes &gt; 
emdash — becomes &mdash; 

Note that these conversions are made in the Manuscript Maker chapters 
only; your original source file is not altered. There are other less common 
symbols that must be manually converted if they are to be correctly 
displayed. Examples include the international copyright symbol © 
(&copy;) and € (&euro;). A more complete list is available from the 
Resources Page at manuscriptmaker.com. 
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• For Kindle Projects, two HTML tags are added at the beginning of each
chapter: 
  (1) <p class="breakhere"></p> inserts a page break in the HTML file. 
  (2) <h2 id="chap(n)">title of chapter (n) goes here</h2> is a Text Header 
Tag with an identifier for use by the Table of Contents. 

• For Print Projects, any paragraph in the text file for which the first few
words are capitalized will NOT be indented, even if a non-zero number of 
indent spaces was previously entered. 

• For ePub Projects, an XHTML header is added to the beginning of each
chapter. The header content that is added can be viewed (and modified, if 
required) from the Settings Tab. Click the Next Setting button until the 
“ePub Content Pages Template” is displayed. 
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7. 
System Settings for Print Projects 

The Print Project feature of Manuscript Maker allows the user to select from among 
several print book Trim Sizes and Font Sizes. The available options are shown below. 
Additional Trim Sizes may be added to the application. Trim size dimensions are 
expressed in inches: 

Trim Sizes 
4-1/4 x 6-7/8 
5-1/4 x 8 
5-1/2 x 8-1/2 
6 x 9 
7 x 10 
8-1/2 x 11 
8-1/2 x 14 

Font Sizes 
Chapter Content 9, 10, 11, 12, 13 
Chapter Titles 12, 14, 16, 18, 20 
Book Title (on title page) 12, 14, 16, 18, 20, 22, 24 
Author Name (on title page) 12, 14, 16, 18, 20 

The smallest five Trim Sizes above represent common commercial paperback book 
sizes; the last two are for miscellaneous letter and legal size documents. 
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8. 
Manuscript Maker Tab Details and Controls 

Project Info Tab 

Text Elements. Title, Subtitle, Author, Edition, Publication Date, Publisher, 
Publisher’s Note, Author’s Note, ISBN 10, ISBN 13 and Copyright Notice are self-
explanatory elements that are used to make up the Front Matter of a Book Project. 

Project Type. Identifies the current project as Kindle eBook, ePub Book or Print Book. 

UUID. A 36-character “Universally Unique Identifier” used in ePub files. 

New Project. Add a new project to the database. You are asked to enter a Project Name 
which may or may not be the same as your book title. Project Names must comply with 
Windows folder and file name restrictions: You cannot use any of the following 
characters in the Project Name field: ^ / ? < > \ : * | " or any character you can type 
with the CTRL-key. 

Duplicate Project. Makes a copy of the current project and project folder structure but 
with a different Project Name. 

Import Project Source File. Imports source file for the current project and populates 
Front Matter, Chapters and End Matter fields. 

Delete Project. Removes current project from the database and deletes the project 
folder and contents. 

Get a UUID. Opens your web browser to an internet location that will provide a UUID 
for your ePub project that you may freely use. 

Header Tab 

The Header Tab functions vary with the type of book project: 

• Kindle eBook Projects. The Make HTML Header button utilizes the
“Kindle Style Sheet Template” from the Settings Tab to create the HTML 
header for the Kindle eBook upload file. 

• ePub Book Projects. The Make ePub Title Page button generates title
page text using the “ePub Title Page Template” from the Settings Tab. 

• Print Book Projects. The Header Tab is NOT used for Print Book
projects. 

See Chapters Tab information (below) for a description of Tag Buttons displayed on 
the Header Tab. 
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Front Matter Tab 

The Build Front Matter button utilizes information from the Project Info Tab to create 
Front Matter pages. A Table of Contents is included for Kindle and ePub Projects. 
ePubs utilize the “ePub Content Pages Template” from the Settings Tab to construct the 
page elements. See Chapters Tab information (below) for description of Tag Buttons 
and controls common to the Front Matter and Chapters Tab. 

Chapters Tab 

The rows of Tag Buttons shown in the figure below are also displayed on the Header 
and Front and End Matter Tabs. Tag buttons are available only for Kindle and ePub 
projects.  

HTML Tag Buttons 

Passing your mouse cursor over the individual tag buttons will pop up a short functional 
description for each button. 

Most tags are applied by first using the mouse pointer to “select” text to which the tag 
is to apply. Click to place the mouse cursor at the start of text to select, then hold down 
the left mouse button and drag to the end of the text selection and release the mouse 
button. Then click the appropriate tag button. The opening tag (e.g. <p> ) will be placed 
immediately in front of the selected text and the closing tag (e.g. </p> ) will be placed 
immediately after the selected text. The tag buttons in the top row to the right of the 
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[ U ] button as well as the indented paragraph tag and header tags (h1, h2, h3) are used 
to format entire paragraphs of text. Their behavior is controlled by the style sheet for 
the project. Changes to the text window contents are automatically saved when 
switching to a different tab or chapter. 

Note that the Manuscript Maker application requires use of the mouse 
pointer for text selection; you are not able to use the keyboard cursor keys 
to select text for the application of HTML tags. 

In general, text is not pre-selected for applying Page Break, Insert Blank Line, Line 
Break, Comment and Insert Image tags. In these cases, simply mark the insertion point 
with a text cursor using the mouse before clicking the desired tag button. 

The Insert Image and Comment tag buttons require some user keyboard input. For the 
Insert Image button, a file browse window is opened to select the image file. Then the 
user is asked to enter the “Alternate Image Text” to describe the image in words. In 
addition to inserting the HTML that will call the image to be displayed, this operation 
will also place a copy of the image file inside the Projects Folder for the current project. 

Tag buttons def1 and def2 represent “custom” tags that may be defined by the user by 
first opening the Tags Form from the Settings Tab and then entering the required 
opening and closing tags where indicated. 

Note: Many eBook professionals argue that use of the Underline Tag <u> 
. . . </u> should be avoided in eBook composition as underlined text may 
appear to the end user (the reader of your book) as a hyperlink that is 
broken. In this book, underlined text is used only for chapter titles. 

Another convention that draws criticism is use of the non-breaking space 
character &nbsp; within a paragraph tag set ( <p>&nbsp;</p> ) to 
create a blank line between elements. One approved alternate approach is 
for the preceding paragraph to be formatted by a style sheet element with 
a large bottom margin. However, the Manuscript Maker “Insert Blank 
Line” Tag is easier to use. 

Other Controls on the Chapters Tab 

After you have applied any required specialized paragraph tags within a chapter of text, 
the button labeled Add Paragraph Tag to All Untagged Paragraphs will perform a 
“bulk tagging” operation, tagging all of the remaining (untagged) paragraphs with your 
choice of either standard indented paragraphs (<p> . . . </p> ) or flush (block) 
paragraphs (<p class="first"> . . . </p> ). 
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The Font Size button controls the display of text in the tabs marked Header, Front 
Matter, Chapters, End Matter and Settings. It is important to understand that these 
controls affect only the Manuscript Maker display of text in these tabs and are unrelated 
to font size associated with your output files. 

The Page Preview button displays the contents of the current tab in a web browser 
window, useful for immediately reviewing the effect of any HTML editing changes to 
the Front Matter, End Matter and Chapters for Kindle and ePub Projects. 

The Next Paragraph button moves the text cursor to the next paragraph. 

End Matter Tab 

End Matter is defined as all book content after the last chapter. Apply formatting tags 
as required for Kindle and ePub Projects. For Print Projects, Front and End Matter text 
is either Left-Aligned, Centered or Justified according to the selection on the Make Files 
Tab. You may also adjust text placement and spacing by editing the text window 
contents until you are satisfied with formatting as displayed by the book preview or 
final PDF output, both generated from the Make Files Tab. 

Make Files Tab 

The Make Files tab contains the controls needed to generate and review the output file 
for every project. For Kindle eBook projects, the output file will be an HTML file, ready 
for review and upload to Amazon’s Kindle Direct Publishing (KDP) Platform. For ePub 
Book projects, an .epub book file is created in the prescribed ePub format. For Print 
Book projects the output file is a Word document from which a publication-quality PDF 
may be generated. The Make Files Tab displays only those controls that apply to the 
particular Project Type identified by the current project. 

• Kindle Projects
The Make Kindle Upload File button will combine the completed Front Matter, 
Chapters and End Matter into a single HTML file (using the contents of the Header Tab 
as the style sheet) and place it inside the projects folder for the book with an assigned 
file name: [Project Name].html. The fully-qualified path to the output file will be 
displayed in the long text box at the top of the Make Files Tab. 

It is recommended that you first review the Kindle file in your web browser and a button 
is provided on the Make Files Tab for that purpose. If Google Chrome is your default 
web browser, any serious HTML errors will be identified at the top of the browser 
window. You may then make corrections and repeat the process. In any event, you 
should review the browser content carefully. Check for any missing chapters and make 
sure that the Table of Contents hyperlinks work properly when clicked—moving the 
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focus of the browser window to the correct chapter. You may also find the Page 
Preview button on the Front/End Matter and Chapter tabs useful to see the effect of an 
HTML change before regenerating the Kindle file. 

A button is included on the Make Files Tab that will open your Kindle or ePub book 
file with Amazon’s Kindle Previewer. The Resources Page will direct you to the URL 
from where you may download and install the Previewer. Your PC’s file location for 
the Kindle Previewer executable file (KindlePreviewer.exe) must be correctly identified 
on the Settings Tab for the “Open With . . . Kindle Previewer” button to perform 
correctly. 

When opening the HTML file with the Kindle Previewer, expect to see a warning 
message that “no cover is specified.” You may safely ignore the warning. Your book 
cover file should be uploaded to the KDP Platform in a separate operation at the same 
time that the HTML book file is uploaded to the KDP Platform. 

• ePub Projects
The Make ePub File Set button will generate all of the ePub component files required 
and combine them correctly into a standard .epub book file. This process formats the 
files in accordance with the “ePub Templates” in the Settings tab, viewable by 
progressively clicking the “Next Setting” button on that tab. Manuscript Maker will 
create an XHTML file with UTF-8 encoding for every chapter in the book and one each 
for the Front Matter and End Matter plus a cover page and title page. Other required 
supporting files are also generated and included in the ePub output file. Although you 
cannot open the final ePub file in your web browser, the “Page Preview” button on the 
Front/End Matter and Chapter tabs will provide a browser display of the individual 
content XHTML pages. 

You may open your completed ePub file with the Kindle Previewer as described above 
for Kindle eBook files. Other options: (1) any one of several on-line ePub file validators 
(2) Adobe® Digital Editions (if installed) (3) Nook® for Windows 8 and Windows 10 
(if installed). Links to these tools are included on the Resources Page. 

• Print Projects
Before making a Print Book PDF from the Make Files Tab, there are several output 
options selectable from the Make Files Tab: 

Trim Size. Select your choice of final trim size for your paperback project. 

Font Name. The drop down list contains a subset of popular book fonts that are 
installed on your computer. More may be added by opening the Font Form from the 
Settings Tab. 
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Font Sizes. You may specify the font size for many element of your print book by 
selecting from the drop-down boxes. 

Front/End Matter Text Alignment. Choose between Left, Centered or Justified text 
alignment. You can fine-tune the appearance by going to the appropriate tab and adding 
spaces and blank lines between elements. 

Chapter Title Text Alignment. Choose between Left-aligned or Centered text. 

Print Author Name & Title in Page Headers. Checking this box will place the author 
name in the header at the top of even-numbered physical pages and book title in the 
header of odd-numbered physical pages. 

Include Table of Contents. Checking this box will add a Table of Contents to the Front 
Matter, just ahead of Chapter 1; a good choice for non-fiction books. 

Add Blank Page Before Chapter 1. Check the box to add a Page Break before Chapter 
1 of the MS Word document if necessary to force the first chapter of your book project 
to start on an odd-numbered physical page. 

After selecting from the above options, we can now generate the book file by selecting 
"Make Print Book Document File" with the output file saved in the subfolder for the 
current project, inside the "Print Projects" folder. The "Open" button will display the 
file. 

IMPORTANT NOTE: The Word document output generated by Manuscript Maker for 
your Print Book Project may vary somewhat in format depending upon the version of 
Microsoft Word installed on your workstation. For example, Manuscript Maker code 
was specifically included to require blank headers and footers on the Front Matter 
pages before Chapter 1. With later versions of MS Word, this is the expected and 
desired result. However, when using Word from Office 2003 without the available 
Microsoft Office Compatibility Pack, header text and pagination start on the first page 
of the document. In addition, many page or section breaks may be found to be missing. 
Some of these issues may be corrected by using Word's editing and formatting features.  

Settings Tab 

The elements within the Settings Tab control several key functions of the Manuscript 
Maker application. For example, the exact user-editable Kindle style sheet from the 
Settings tab will be included in the generated Kindle HTML upload file. The Settings 
Tab also includes controls that permit the user to set up some external resources such 
as the Kindle Previewer software program so that they may be more easily accessed 
from the Make Files Tab. Controls include the following: 
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Next Setting. The large text window on the Settings tab displays Kindle and ePub 
elements that Manuscript Maker will apply to the current project. Elements are 
successively displayed from the “Next Setting” button: 

Kindle Style Sheet. When “Make HTML Header” is selected from the Header tab, 
Manuscript Maker will incorporate the Kindle style sheet as shown on the Settings Tab 
in the Header section of the HTML upload file. You may customize the style sheet as 
required. 

ePub Style Sheet. The style sheet content as shown makes up the entire content of the 
style_sheet.css file for ePub projects. Edit as required. As installed the ePub and Kindle 
style sheets shown on the Settings Tab are functionally identical, but each is 
independent and may be separately edited as required. 

ePub Content OPF Template. Determines the elements to be included in the ePub 
content.opf file. The template items appearing as ##### will be replaced with the 
indicated metadata elements from the Project Info Tab. 

ePub toc Template. This template is used for the ePub Table of Contents file ( toc.ncx 
). Manuscript Maker creates a single-level table of contents, essentially listing only the 
chapters of your book plus front and end matter. 

ePub Cover Page Template. Represents the content of the cover_page.xhtml file that 
will be created in the ePub “content” subfolder. Note that the cover image element is 
set with “height” = 100% and the width specification purposely omitted. 

ePub Title Page Template. Represents the content of the title_page.xhtml file that will 
be created in the ePub “content” subfolder. The title page will include the book title, 
subtitle (if any), author and publisher from the Project Info Tab. 

ePub Content Pages Template. Represents the content of the individual numbered 
chapter xhtml files beginning with chap1.xhtml (also front_matter.xhtml and 
end_matter.xhtml) that will be created in the ePub “content” subfolder. Manuscript 
Maker will replace “@@@@@” in the template with your actual chapter and front/end 
matter content when generating the .epub file from the Make Files Tab. 

Note: The style sheets and the ePub Cover Page Template may be 
extensively modified for any particular project. Changes to other elements 
that make up an ePub compilation will generally require editing the 
individual files that make up the compilation and rebuilding the .epub file 
manually. For example, you may not simply add to or modify the metadata 
elements shown in the template with the expectation that they will 
automatically be included in the final ePub file. It would instead be 
necessary to open and edit the generated content.opf file and manually 
rebuild the ePub file if different or additional metadata, manifest, spine or 
guide elements are required. Likewise, if additional levels are required for 
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your ePub Table of Contents (below the chapter level), it would be 
necessary to edit the spine section of the content.opf file as well as the 
toc.ncx file and rebuild the ePub file manually. 

Internet Resources. Opens the Resources Page at ManuscriptMaker.com. If you have 
not yet downloaded and installed Amazon’s Kindle Previewer or ePub Previewers such 
as Nook® for Windows 8 or Adobe® Digital Editions, links to the download sites are 
presented on the Resources Page. 

Open Tags Form, Font List and Print Project Settings Buttons. These command 
buttons appear only on the Settings Tab. A description of the forms and their use is 
presented in Chapters 10 and 11. 

Kindle Previewer exe Path and Adobe® Digital Editions exe Path. If the contents 
of these text fields are set to the fully qualified path to the respective applications, you 
will be able to open your book project directly from the Make Files Tab simply by 
clicking on the appropriate “Open with . . .” button. If you have not yet downloaded 
and installed either application, use the “Internet Resources” button to open the 
Resources Page at manuscriptmaker.com that will direct you to the download locations. 
After each installation is complete, you may use the “folder browse” buttons to locate 
the executable file and auto-populate the “exe path” fields. 

Hint: An easy way to get the path for any application is to find the shortcut 
icon and right-click to select “properties.” Then copy the contents of the 
“target” field into your clipboard and paste it into the appropriate “exe 
path” field. 

eBook Default Image Width (%). Manuscript Maker uses the Width (%) to control 
the size that images will be displayed in an eReader. This “width” property setting 
determines the image width with respect to the full width of the eReader screen. For 
example, a 100% setting will display the image across the entire width of the eReader 
less any allowance for margins. When using the Image Tag Button to insert the HTML 
for an image, the default value becomes part of the inserted tag. The default value may 
be changed at any time. 

Hint: After using the Insert Image button, see the result using the Page 
Preview button with a “narrowed” browser window to simulate the typical 
eReader screen. If the page would be improved with a smaller or larger 
image, simple change the width percentage value in the content page until 
you are satisfied with the displayed image size. 

Help Tab 

The right-hand column of buttons on the Help Tab permits the user to navigate between 
important sections of the Help file. The Help file is also accessible from the Question 
Mark [?] button in the upper right-hand corner of the Main Form that will open the help 
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file in an external browser window. Some may find this more convenient to use than 
the Help Tab that requires the user to leave the tab of interest to display help 
information. Keep the browser help window open but minimized and restore it when 
help is needed. The [?] command button on other forms in the application provide 
context-sensitive help for each particular form. 

About Tab 

Downloading and installing the Manuscript Maker application generates a unique 
Installation ID number. The Installation ID is a ten-digit number followed by “-40” that 
also appears on the Manuscript Maker startup screen. It is necessary to enter this number 
in the space provided on the order form when placing your order for the Author & 
Publisher Manuscript Maker Activation Key. The Activation Key will transform your 
trial version of Manuscript Maker into the permanent licensed version. After receiving 
your Activation Key, select the “Enter Activation Key” button on the About Tab if your 
trial version license has not yet expired. Otherwise, you will be prompted for the 
Activation Key upon opening the program. 
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9. 
Link Feature and Network Installations 

Your Manuscript Maker installation includes a "front-end" database (mmData.mdb) 
that includes data tables containing all of the settings used by the application.  The text 
content for all book projects resides in a separate "back-end" database (mmBooks.mdb); 
specifically, inside a database table called "Books." Each book project makes up a 
single record within the Books Table with chapters and other book elements stored 
within separate fields in the record. The front-end (application) and back-end (data) 
databases are connected, or "linked." 

Using Manuscript Maker in a network environment requires a Manuscript Maker 
installation on each workstations with a single copy of the mmBooks.mdb file at an 
accessible network location. Then locate and open the file 'LinkPath.txt' file on each 
workstation (normally at C: > $ProgramData > Manuscript Maker) and replace the first 
line in that file with the fully-qualified path to the network mmBooks.mdb file.  For 
additional information, open and read contents of the LinkPath.txt file in the folder 
where this application is installed. 

Although the "back-end" database (mmBooks.mdb) includes a record-locking feature 
that in most cases prevents change updates by a second user working on the same 
project simultaneously, this feature sometimes acts with unpredictable results. Multiple 
users should coordinate planning to avoid any two users from working on the same 
book project at the same time.  

Whether you are running Author & Publisher Manuscript Maker on a single workstation 
or in a network environment, you may create and link to any one of multiple back-end 
database book files. Simply make a copy of the mmBooks.mdb, renaming it and placing 
it anywhere on your workstation or network server, then open the LinkPath.txt file and 
edit the path shown on the first line of the file to be that of your new database book file; 
then save and close the file. When you restart Manuscript Maker, it will be linked to the 
new file. 
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10. 
Print Project Fonts and Settings 

The Make Files Tab offers a selection of commonly used fonts for use in print books. 
Font selection is determined by the "Font Name" drop-down list. Additional fonts that 
are installed on your system may be added to the Font List table in the mmData.mdb 
file by selecting the Font List button on the Settings Tab and simply typing in the name 
of the new font. Print Book Settings for various book trim sizes may be viewed and 
edited by clicking the Print Project Settings button appearing on the Settings Tab. The 
data in the columns on the form provide important information used by each trim size 
book to properly format your project with fully-justified text content; that is, with text 
in each chapter displayed with an even right-hand edge. You may add additional trim 
sizes by adding a record to the form and entering appropriate values in the other 
columns, as indicated below: 

Page Width and Length. Specifies the paper-size width and length expressed in 
inches. 

Margins. Enter appropriate values for top, bottom, right and left margins. 

Header and Footer Distance. Specifies the distance from the edge of the page to the 
header text or page number in the page footer. 

Gutter. Specifies an additional margin distance added to print pages at the binding edge 
of each page. The additional distance will prevent chapter text in your finished 
paperbound book from being buried in the binding. The gutter distance should be 
increased as the total number of pages in your print project increases. Guidelines for 
gutter distance are as follows: 

• 1-23 total pages: 0 in

• 24-150 total pages: 0.1 in

• 151-400 total pages: 0.3 in

• 401-600 total pages: 0.6 in

• More than 600 pages: 0.8 in.

Author & Publisher Manuscript Maker print projects are rendered with "mirror" 
margins. 
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11. 
HTML Tags Form 

Behavior of the Tag Buttons that appear on Header, Front Matter, Chapters and End 
Matter Tabs is controlled by the Tag and End Tag fields on the Tags Form that is opened 
from the Settings Tab. 

Any of the tag entries appearing on the form may be modified by the user, but not 
recommended except for the two tags labeled as “def1” and “def2”. These two tags are 
user-definable: enter a valid HTML opening tag in the “Tag” column and the closing 
tag in the “End Tag” column. There are numerous possibilities here. For 
example, def1 could be the container for an unordered list (<ul> and </ul>) 
with def2 as the list items tag (<li> and </li>). In formatting this book, the def1 tag was 
set to the bullet character   •   that is used extensively throughout this book. 
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12. 
Step-by-Step Examples: Before you Start . . . 

As installed, the Manuscript Maker application includes three sample completed book 
projects, each composed of the first few chapters of one of three classic English-
language novels: 

• A Kindle eBook Project of Herman Melville’s Moby Dick

• An ePub Book project of Charles Dickens’ A Tale of Two Cities

• A Print Book project of Jane Austen’s Pride and Prejudice

By selecting any one of the three projects from the drop down list at the top of the 
Manuscript Maker Main Form, you can browse through the Front Matter, Chapters and 
End Matter tabs and view the formatted contents of each project. 
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13. 
Creating an HTML File for a Kindle eBook 

Kindle Direct Publishing accepts files in many formats including MS Word, MOBI, 
ePub and Adobe PDF but warns that some files “may not convert well.” But if there is 
a “native” format for Kindle that is perhaps the easiest to work with, it would be HTML. 
This is the same type of file that can be opened and viewed in a web browser such as 
Microsoft Internet Explorer or Google Chrome. In this example, we will start a new 
Manuscript Maker project, then import a project text file and convert it to HTML with 
Manuscript Maker doing most of the work. Then we will review the project, first by 
opening the HTML file in a web browser and then in Amazon’s Kindle Previewer 
software program. Before continuing, use the "Delete Project" button to delete the 
"Moby Dick" project in your application. It will be recreated in the steps that follow. 

1. Create a New Project. In the Manuscript Maker “Main Form,” click “New Project”
and in the Message Box that opens, enter the name of the project as “Moby Dick.” Then 
click OK. Manuscript Maker will insert the new project name in the book Title field. In 
this case, the Project Name and Title are identical so the Title field will be left as is. 

Important Note: each Manuscript Maker Project must have a unique 
Project Name (no duplicate Project Names), but two project could have 
identical Book Titles. For example, we could later add a new project named 
“Moby Dick Print Book” with the same title “Moby Dick.” 

2. Select the Type of Project. Following the instructions shown on the next Message
Box that pops up, click OK, then select “Kindle eBook”  from the “Project Type” 
drop-down list. After selecting the Project Type, Manuscript Maker will create a 'Moby 
Dick' subfolder where files will reside: 

$ProgramData > Manuscript Maker >  Kindle Projects > Moby Dick 

3. Add the Subtitle and Author. Herman Melville’s classic book has a subtitle: “or,
The Whale,” so enter it in the Subtitle field and the author’s name in the Author field 
under it. 

4. Copyright. Melville’s novel was first published in 1851, so no copyright applies to
this compilation. Leave the field blank. 

5. Cover Image. We can display a project cover image on the Project Info Tab by
placing a jpeg (.jpg) image file of the cover in the project subfolder created in Step 2. 
For this example, a file 'Moby Dick.jpg' is present in the Images Folder where 
Manuscript Maker is installed.  Double-click on the large blank area above the Quit 
Button on the Project Info Tab and browse to the file location using the "open file" 
window. Click on the subject image file and click 'Open.' Before copying the file to the 
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project folder, Manuscript Maker will rename it as 'ProjectName'.jpg. When this step is 
complete, your Project Info Tab should look like this: 

6. The Source File. Our source file will be a text file included with this application. In
the same $ProgramData > Manuscript Maker  folder  you will find a folder named "Text 
Files." Navigate to the folder and open it. 

7. Open the Source File. Open the file named “Moby Dick.txt.” It should open using
Microsoft’s text file editing program, “Notepad”, usually by simply double-clicking on 
the file icon. 

Important Note: If your computer is not showing the file extensions (like 
.txt, or .doc) you should set the options for the Manuscript Maker 
$ProgramData folder and all subfolders to show filename extensions. 
Open a My Computer or Windows Explorer window and check “show file 
extensions” (Windows 8 and 10) or select Tools >Folder Options >View 
and uncheck the box “Hide Extensions for Known File Types” (Windows 
XP). 

8. Contents of the Source File. Examining the open text file, you will find it contains
just the first ten chapters of the author’s classic work and ends with an “About the 
Author” section. Each chapter starts with the word “Chapter” which is convenient 
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because Manuscript Maker needs some way of identifying the separate chapters for any 
compilation. In order that the “About the Author” section is not simply added to the end 
of Chapter 10, we will identify it as the start of “End Matter” by typing a 3-character 
prefix (*E*) to the “About the Author” line so that it reads *E*ABOUT THE 
AUTHOR. Then close the file, saving the change. 

9. Importing the Source File. Back at the Manuscript Maker Project Info Tab, select
“Import Project Source File” and browse to find the “Moby Dick.txt” file. Select by 
clicking on the file icon, then click the “Open” button at the lower right hand corner of 
the displayed window. A message box will appear asking if a blank line should be 
inserted between paragraphs. This option will not impact our final product, but clicking 
“Yes” will improve readability of the text while working with it. After a few seconds, 
you should get an “Import Complete” message. Click OK. 

10. After Import. The import operation has populated fields in the following tabs of
the Main Form: 

• Front Matter
• Chapters
• End Matter

Open each of the tabs and examine the contents. Note that each chapter is displayed on 
a separate “page” of the Chapters Tab, accessible by clicking on the right- and left-
pointing arrows. 

Important Note: You can also advance to a specific chapter by entering 
the desired chapter number in the text box between the arrows, replacing 
the current chapter number. Use the far left arrow to return to Chapter 1 
and the far right arrow to advance to the last chapter of the project. 

11. More About This Project. Note that the import operation has also added HTML
tags to the first two lines of each chapter. The “breakhere” tag will tell the Kindle reader 
to start the chapter on a new page. The second line contains the “h2” or Header (large 
font) tag for the chapter titles and includes the necessary id (bookmark) so, for example, 
clicking on “Chapter 2” in the Kindle Fire table of contents will open the reader at the 
start of Chapter 2. Note also that the em-dashes that appeared as "—" in the text file 
have been replaced with the HTML equivalent, &mdash; 

12. Creating the HTML Header. An HTML file contains a Header section and Body
section. Click on the HTML Header Tab then click the “Make HTML Header” button. 
The page now contains the header that will go into our HTML file. The part starting 
with “<style type= . . .” is the style sheet (cascading style sheet or CSS). If you click on 
the Settings Tab, you can view the style sheet that was used to make up the Header for 
our Kindle eBook. Advanced users may wish to modify the style sheet to suit their 
particular needs. 
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13. Creating the Front Matter. The Front Matter for a book is defined as all material
that appears ahead of Chapter 1. There was not much Front Matter in our text file and 
it shows on this tab. Manuscript Maker does not actually use the Front Matter as 
imported, but instead, the Front Matter section is created from information in the Project 
Info tab and the chapter titles. There is a “Build Front Matter” button, but before using 
it, do the following: (1) copy the dedication line appearing on the Front Matter Tab and 
paste it into the Author’s Note field on the Project Info Tab and (2) copy the line of text 
that reads “Chapters 1 to 10” and paste it into the Publisher’s Note field. Now go back 
to the Front Matter Tab and click “Build Front Matter” and “Yes” to continue and 
examine the results. Choose “center” alignment for the Table of Contents. 

Important Note: Users familiar with HTML coding will note the comment 
tags that start with “<!--”. Comment tags are ignored by browsers and 
eBook readers and are used to explain sections of the code for the benefit 
of the code writer. Note also that the last section in the Front Matter is the 
Table of Contents generated by the Manuscript Maker software. 

14. Special Format for First Paragraph of Each Chapter. Click on the Chapters Tab
and go to Chapter 1. Observe that the chapters exhibit use of a popular stylistic 
convention of capitalizing the first few words of the first paragraph. This convention, 
which may include no paragraph indentation, is also used to identify section breaks, 
signifying a change of scene or major change of thought within a chapter (some novels 
use three stars * * * or ~ ~ ~ to serve as a section break). It is interesting that Melville 
typically used new chapters for each change of scene which is why the complete Moby 
Dick novel has 135 chapters plus an epilog. 

15. Adding HTML Tags to the Book Chapters - First Paragraph. The first
paragraph of each paragraph will be marked with a specific HTML tag, different from 
the common Indented Paragraph Tag <p>. The paragraphs may be easier to distinguish 
by increasing the displayed font size somewhat. Click on the “Font Size ( + / - )” button 
to increase the size of the font (hold down the SHIFT-key or CTRL-key before clicking 
to REDUCE the font size). Now . . . 

a. Select the entire first paragraph of Chapter 1, not including the chapter
title line. When “selected,” the text within a field will appear highlighted; 
that is, appearing as white type against a black background. This is done 
using the mouse by clicking in front of the first letter of text we wish to 
select (the “C” in “CALL”) and “dragging” the mouse over to the last letter 
or punctuation mark we wish to select (the period after the word “me”). 
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b. Without clicking anywhere else on the form, note the two rows of Tag
Buttons at the bottom of the form and click on the Flush Left 
Paragraph button. When complete, the start of the paragraph should read 
as follows: 

<p class="first">CALL ME ISHMAEL. Some years . . . 

And the end of the paragraph should look like this: 

. . . towards the ocean with me.</p> 

c. If that is your result, you have correctly added the opening and closing
tags for the paragraph, each of which begins with “< ” and ends with “ >”. 
If you make a mistake, delete the error and try again. 

Important Note: Laptop and Notebook PC users who rely on the PC’s 
built-in “pointer” rather than an external mouse may find the text selection 
process described in steps 15a and 15b is easier, faster and more accurate 
by adding an inexpensive external mouse. 

d. Add the same HTML tag to the first paragraph of the remaining chapters:
Select the first paragraph text, then click on the Flush Left 
Paragraph button. Then advance to the next chapter and repeat. 

16. Adding Other HTML Paragraph Tags. There is a button on the Chapters Tab that
will “Add Paragraph Tag to All Untagged Paragraphs.” This button will prove to be 
VERY useful in preparing our HTML file, but we don’t want to use it until after we 
have properly tagged a few other paragraphs in our example book. 

a. With Chapter 1 displayed, scroll down and select the paragraph that is
in all uppercase letters ( “GRAND CONTESTED . . . .” ), then click 
the Block Quote  button. The Block Quote Tag provides for a right- and 
left-indented paragraph having twice the width of the standard paragraph 
indent (according to the Style Sheet), setting the text off nicely with a small 
margin at the top. 

b. In order for the paragraph following the Block Quote to display with
blank space separation from the Block Quote section, select that paragraph, 
then click on the After Block Paragraph  tag button. 

c. In Chapter 7, add the Block Quote tag to each of the three short
paragraphs that start with the word SACRED. 

d. In Chapter 9, there are a series five quatrains starting with “The ribs and
terrors . . .” for which the import operation has considered each line as a 
new paragraph. Use the DEL-Key on your keyboard to remove the blank 
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lines within each quatrain but retaining the blank line between quatrains. 
There are several ways that the quatrains could be formatted. Let’s do it 
this way: (1) Select the entire first quatrain, then apply the Flush Left 
Paragraph tag to it. (2) Then click at the beginning of the second line and 
apply the “line break” [ br ] tag to it. (3) Repeat the previous step at the 
beginning of lines 3 and 4. When you are done, it should look like this: 

<p class="first">“The ribs and terrors in the whale, 
<br/>Arched over me a dismal gloom, 
<br/>While all God’s sun-lit waves rolled by, 
<br/>And lift me deepening down to doom.</p> 

Now repeat the same tagging procedure to the other four quatrains. Hint: 
By starting with the last quatrain and adding tags from the bottom up, you 
will avoid having to reposition the displayed text with the scroll bar to 
apply the next series of tags. 

Note: Applied HTML tags as well as chapter text changes are not 
automatically saved until leaving the current chapter or switching to a new 
Tab. 

e. As there appear to be no other chapter paragraphs that require special
attention, go back to Chapter 1 and click on the button that reads “Add 
Paragraph Tag to all Untagged Paragraphs,” choosing “I” for (I)ndented 
paragraphs. Note the result on the Chapters Tab and then click Page 
Preview to see a “web page” preview. If all appears satisfactory, repeat 
this “bulk tagging” operation for Chapters 2 through 10. 

17. Adding HTML Tags to the End Matter

a. Click on the “End Matter” tab.

b. Apply the “Flush Left Paragraph” Tag to the first paragraph beginning
with “Herman ...” and the “Indented Paragraph Tag” to the second 
paragraph starting with “A revival ...” 

c. Apply the “Italics” Tag Button [ I ] to the titles of the of the three
Melville books mentioned in the End Matter: <i>Typee</i>, <i>Moby 
Dick</i> and <i>Billy Budd</i>. 

18. Adding an Image. In this step, we will add an image of the author to the Front
Matter, after the page break and before the Table of Contents. 

a. Open the Front Matter Tab and click to position the text cursor at the left
margin near the center of the space just above the “contents page” section. 
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b. Click on the Insert Image button and browse to locate the image of
Herman Melville in the “Images” folder where Manuscript Maker was 
installed. Select the image file “herman-melville.jpg” and click “Open.” 

c. You may edit the highlighted text in the “Alt Image” input box to read
“Portrait of Herman Melville” and click ‘OK.’ Besides adding the image 
tag, this operation will place a copy of the image file in the Projects Folder. 
The image entry should look like this: 

      <div class="image" id="herman-melville"> 
           <img alt="Portrait of Herman Melville" width="65%"  
           src="herman-melville.jpg"/> 
      </div> 

19. Using the Page Preview Button. While editing any section or chapter of the book
project, you may click on the "Page Preview" Button to display it using your default 
web browser. 

20. Creating the HTML File. Click on the Make Files Tab, then click “Make Kindle
Upload File.” This operation will combine the Front Matter with the ten chapters plus 
the End Matter into a single HTML file and place it in our Project Folder that also 
contains the author image file. The text box at the top of the Make Files Tab contains 
the full path to the HTML file. 

21. Reviewing the HTML File in Your Web Browser.

a. Click the “Open with . . . Web Browser” button on the Make Files Tab
to open the HTML file and see the results of your work. Review the open 
file, looking for anomalies. That is, anything that doesn’t look quite right. 
If your default web browser is Google Chrome, critical errors will be 
identified for you in the browser window. If problems are evident, go back 
and make corrections and make a new Kindle Upload File. Also verify that 
the links in the Table of Contents take you to the correct chapter 
location. Hint: You will get a view more representative of how the project 
will look in a Kindle Reader if you reduce the width of your web browser 
window to about 1/3 of the width of your monitor screen. 

b. Scroll down in the browser window to Chapter 7. Do you see a problem?
There should be a blank line above the paragraph that starts with “Shaking 
off the sleet . . .” Let’s fix it: Close the Browser window and go to Chapter 
7 of our current project. 
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c. Replace “<p>” in front of the paragraph noted above with the “after
block” tag: 

<p class="after_block"> 

Just type in the correction; don’t bother with the tag buttons for a simple 
correction such as this. 

d. Make a new HTML file and open with the web browser once again. If
everything appears satisfactory, it is time to view our project using the 
Kindle Previewer. 

22. Reviewing the HTML File with the Kindle Previewer. If you have not already
downloaded and installed the Kindle Previewer, do it now. Search for “Kindle 
Previewer” using your favorite search engine or click on the “Internet Resources” 
button on the Settings Tab to find a link to the Kindle Previewer download site. 

Note: By taking the following steps, you will be able to open any Kindle 
eBook Project for which the HTML file is shown in the top textbox on the 
tab by simply clicking on the “Open With . . . Kindle Previewer” Button. 
Otherwise, you may simply start the Kindle Previewer and open the book 
file by browsing from the Previewer File Menu. 

a. After installing the Kindle Previewer, open the Settings Tab in
Manuscript Maker and click on the open folder icon next to the “Kindle 
Previewer” text box and browse to find and select the file 
“KindlePreviewer.exe”. The program is typically installed at the following 
locations: 

• In Windows XP:

C:\Documents and Settings\{YOUR NAME}\Local Settings\ 
Application Data\Kindle Previewer\KindlePreviewer.exe 

• In Windows 7/8/10:

C:\Users\{YOUR NAME}\AppData\Local\Amazon\ 
Kindle Previewer\KindlePreviewer.exe 

If you can’t seem to get the correct path to the installed previewer exe file, 
try this: Find the startup icon (the “shortcut”) for the previewer, right-
click to select properties and copy the “target” and paste into the Settings 
Tab text box for the Kindle Previewer. 

b. Now open your project in the Previewer by selecting “Open with . . .
Kindle Previewer.” If the startup screen advises “But there are warnings!”, 
click on the “Compilation Details” down-arrow to view any warning 
messages. Typically, you will see a “Cover not specified” warning that you 
may ignore. For Kindle HTML Projects, you should NOT include a cover 
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image with your book HTML file. A high-resolution cover image is 
uploaded to Kindle Direct Publishing portal separately from the book file. 
But if there are other warning messages, corrections should be made and a 
new HTML file generated. Using the Previewer, check out your book’s 
appearance in the different variants of the Kindle Reader, both in Portrait 
(vertical) Mode and Landscape (horizontal) Mode. Make corrections if 
necessary and review the new HTML files until you are satisfied with the 
results. 

23. FINISHED! If this were your own book project, you would make a zip archive
containing only your HTML file and the author portrait image file and upload to the 
Kindle Direct Publishing Platform. As a separate step in the publishing process, you 
can upload a high resolution image of your book cover. Note that if your book contains 
no internal images, you do NOT zip the HTML file before uploading. 



‐37‐ 

14. 
Creating a Book ePub File 

For the author/self-publisher, generating an .epub file of your book project will allow it 
to be offered through the greatest number of distribution channels. This is in sharp 
contrast to Kindle format, accepted only by Amazon Kindle Direct Publishing. ePub is 
an open eBook standard sponsored and maintained by the International Digital 
Publishing Forum (IDPF). An ePub book file is a type of compressed (zip) file that 
contains structure and content formatted in accordance with the IDPF standard, 
allowing it to be opened and displayed by eBook readers. ePub files typically contain a 
separate XHTML file for the cover page, title page and each chapter. Book images 
(JPG, GIF or PNG) are included in the file. ePub files must contain precisely formatted 
elements or they will fail “validation” and may be rejected by the distributor. An ePub 
file can be opened to view the individual file components by changing the .epub 
extension to .zip and double-clicking the file icon to open. 

Details of ePub files and file structure will not be addressed here. There are numerous 
books and internet resources describing ePub file details as well as alternate software 
programs capable of generating ePub files using text, Word or HTML source files. As 
installed, Manuscript Maker provides a straightforward means for the user to generate 
a “minimalist” yet complete ePub file of text and images for virtually any book project. 
The ePub elements included in this application may be used “as installed” or modified 
to meet the needs of advanced users. 

For this example, we will step through the creation of a validated ePub file starting with 
a plain text file of A Tale of Two Cities (partial file only) by Charles Dickens. Before 
continuing, use the "Delete Project" button to delete the “A Tale of Two Cities” project 
in your application. It will be recreated in the steps that follow.       

1. Create a New Project. In the Manuscript Maker “Main Form,” click “New Project”
and in the Message Box that opens, enter the name of the project as “A Tale of Two 
Cities.” Then click OK. 

2. Select the Type of Project. Following the instructions shown on the next Message
Box that pops up, click OK, then select “ePub Book” from the “Project Type” drop-
down box. 

3. Author. Enter the author’s name in the field.
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4. UUID. The IDPF standard requires each published ePub document to be uniquely
identified. There is a wealth of internet advice on the subject, from use of the publisher’s 
URL plus publication date to the ISBN number. Manuscript Maker uses a 36-character 
Version 4 UUID (Universally Unique Identifier) that may be freely obtained at this 
URL: 

http://www.uuidgenerator.net/ 

Each time the above web page is opened, a UUID is generated and displayed at the top 
of the page. Click on the “Get a UUID” button on the Project Info Tab to open the page 
(an internet connection is required), copy the UUID to your clipboard and paste it into 
the UUID field on the Project Info Tab. 

5. Copyright. Dickens’ novel was published in 1859, so leave the field blank.

6. Project Folder. The Manuscript Maker program routines that create the project final
ePub file require a well-defined folder structure. Fortunately, the required structure is 
created automatically when 'ePub Book' is selected as the Project Type. You can verify 
that there is now a "ePub Projects" folder and subfolder structure created for your book 
project at location $ProgramData > Manuscript Maker > ePub Projects > A Tale of Two 
Cities. The figure below shows the folder structure that has been created together with 
Project Folders for Kindle and Print Projects. 

7. Cover Image. We can display a project cover image on the Project Info Tab by
placing a jpeg (.jpg) image file of the cover in the project subfolder created in Step 6. 
For this example, a file 'A Tale of Two Cities.jpg' is present in the Images Folder where 
Manuscript Maker is installed. Double-click on the large blank area above the Quit 
Button on the Project Info Tab and browse to the file location using the "open file" 
window. Click on the subject image file and click 'Open.' Before copying the file to the 
project folder, Manuscript Maker will rename it as the 'ProjectName'.jpg if not already 
so named. 

8. The Source File. Our source file will be a text file included with this application. In
the same folder where Manuscript Maker is installed, you will find a folder named “Text 
Files.” Navigate to the folder and open it. Then open the file “A Tale of Two Cities.txt.” 
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Important Note: If your computer is not showing the file extensions (like .txt, or .doc) 
you should set the options for the Manuscript Maker install folder and all subfolders to 
show file name extensions. Open a “My Computer” or Windows Explorer window and 
check “show file extensions” (Windows 8) or select Tools >Folder Options >View and 
uncheck the box “Hide Extensions for Known File Types” (Windows XP). 

9. Contents of the Source File. Examining the open text file, you will find it contains
several chapters of the author’s classic work and ends with an “About the Author” 
section. The work is also divided into separate “books” (Book the First, Book the 
Second) which for our purposes will be treated as separate chapters. In order that the 
Manuscript Maker import operation can properly separate the chapters, we have 
previously edited the file so that each chapter title starts with a *C* prefix. Note that 
this would not have been necessary if each chapter title stared with the word “Chapter”. 

In order that the “About the Author” section is not simply added to the end of the last 
chapter, we have previously identified it as the start of “End Matter” by adding a 3-
character prefix (*E*) to the “About the Author” line so that it reads *E*ABOUT THE 
AUTHOR. 

10. Importing the Source File. Back at the Manuscript Maker Project Info Tab, select
“Import Project Source File” and browse to find the “A Tale of Two Cities.txt” file. 
Select by clicking on the file icon, then click the “Open” button at the lower right hand 
corner of the displayed window. A message box will appear asking if a blank line should 
be inserted between paragraphs. This option will not impact our final product, but 
clicking “Yes” will improve readability of the text while working with it. After a few 
seconds, you should get an “Import Complete” message. Click OK. 

11. After Import. The import operation has populated fields in the following tabs of
the Main Form: 

• Front Matter
• Chapters
• End Matter

Open each of the tabs and examine the contents. Note that each chapter is displayed on 
a separate “page” of the Chapters Tab, accessible by clicking on the right- and left-
pointing arrows. 

Important Note: You can also advance to a specific chapter in the chapters 
tab by entering the desired chapter number (from 1 to 99) in the text box 
between the arrows, replacing the current chapter number. Use the far left 
arrow to return to Chapter 1 and the far right arrow to advance to the last 
chapter of the project. 
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12. More about This Project. After import you will note that the import operation has
added several lines of XHTML coding to the start of each chapter as well as closing 
</body> and </html> tags. Each chapter will become a separate XHTML file inside the 
ePub “package.” This is in contrast to the single HTML file that is created for a Kindle 
project. 

13. Making the ePub Title Page. The ePub Title Page content in XHTML format is
created from the Header Tab. The structure of the title page is defined by the ePub Title 
Page Template as shown in the Settings Tab (to see it, click "Next Setting" until the 
appropriate template is displayed). It will contain only the Project Title, Subtitle, Author 
and Publisher as shown on the Project Info Tab although other elements may be added 
manually, if desired. 

• Copy the subtitle "A Story of the French Revolution" from the Front
Matter Tab and paste it into the Subtitle field on the Project Info Tab, or 
simply type in the subtitle. 

• Click "Make ePub Title Page" on the Header Tab to generate the title
page. 

14. Creating the Front Matter Pages. The Front Matter for a book is defined as all
material that appears ahead of Chapter 1, but for Manuscript Maker ePub projects, 
elements already present in the title page are not included in the Front Matter pages. 
The following elements will appear on the Front Matter pages: Copyright, Publisher’s 
Note, Author’s Note (all from the Project Info Tab) plus the Table of Contents 
constructed from the chapter titles. The Table of Contents appears after a page break. 
Click the “Build Front Matter” Button to generate the page XHTML. Additional 
elements may be added manually. 

15. Adding Selected HTML Tags to the Book Content. Chapter 1 and Chapter 8 of
our compilation are not technically chapters, but instead represent the start of “Book” 
sections: Book the First and Book the Second. The XHTML for these two “chapters” is 
complete as is. We will be adding some individual paragraph tags to Chapter 2 and the 
End Matter and complete the project with a “bulk” tagging operation. 

a. Select the entire first paragraph of Chapter 2, from the first line (“It was
the best times,”) down to the last word and the period that follows (“ . . . 
only.”), dragging your mouse across and down the lines of text to make the 
selection. Then click the “Flush Paragraph” Button. 

b. To preserve the formatting of the several short lines that start with “it
was . . .” we need to add several Line Break [ br ] tags at the beginning of 
each line. Although it is not necessary, you may delete the blank lines 
within this paragraph using your keyboard Delete-Key. Then click at the 
beginning of the line "it was the worst of times," followed by the Line 
Break [ br ] button. Repeat for the following lines down to and including 
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the line that starts with “we had everything before us . . . .” Hint: Starting 
at the bottom of the paragraph and working up will avoid having to 
reposition the window with the scroll bar to add the next tag. When 
complete, the paragraph should look like this: 

<p class="first">It was the best of times, 
<br/>it was the worst of times, 
<br/>it was the age of wisdom, 
<br/>it was the age of foolishness, 
<br/>it was the epoch of belief, 
<br/>it was the epoch of incredulity, 
<br/>it was the season of Light, 
<br/>it was the season of Darkness, 
<br/>it was the spring of hope, 
<br/>it was the winter of despair, 
<br/>we had everything before us, we had nothing before us, we were all 
going direct to Heaven, we were all going direct the other way—in short, 
the period was so far like the present period, that some of its noisiest 
authorities insisted on its being received, for good or for evil, in the 
superlative degree of comparison only.</p> 

Important Note: Laptop and Notebook PC users who normally rely on the 
PC’s built-in “pointer” rather than an external mouse may find the text 
selection process described above to be easier, faster and more accurate 
by adding an inexpensive external mouse. 

16. Bulk-Tagging Paragraph Tags to Chapter Content. As stated earlier, Chapters
1 and 8 are technically not chapters at all, but the starting point for sections of the novel 
called "Book the First" and "Book the Second" and contain only the "chapter" titles. 
These two chapters require no other attention as the import process left the chapters in 
final form. For the remaining chapters, there is a button on the Chapters Tab that will 
"Add Paragraph Tag to All Untagged Paragraphs."  Click on this button for Chapters 2 
- 7 and 9 -14. This bulk tagging operation will ask if (I)ndented or (B)lock paragraph 
tagging is to be applied. Choose (I)ndented. 

17. Adding HTML Tags to the End Matter

a. Click on the “End Matter” tab.

b. Apply the “Indented Paragraph” Tag to the first paragraph beginning
with “Charles Dickens . . .” and the second paragraph starting with 
“Dickens was born . . . .” 

c. Apply the “Italics” Tag Button [ I ] to the titles of the of the six Dickens
novels mentioned in the End Matter. 
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18. Adding an Image. In this step, we will add an image of the author to the Front
Matter, after the page break and before the Table of Contents. 

a. Open the Front Matter Tab and click to position the text cursor at the left
margin near the center of the space before the “contents page” line. 

b. Click on the Insert Image Button and browse to locate the image of
Charles Dickens in the “Images” folder where Manuscript Maker was 
installed. Select the image “charles-dickens.jpg” and click “Open.” 

c. Edit the highlighted text in the “Alt Image” input box to read “Portrait
of Charles Dickens” and click ‘OK.’ Besides adding the alt-image tag, this 
operation will place a copy of the image file in the Projects Folder. 

19. Adding a Caption to the Image

a. Type the author’s name on next line below the closing tag <, then click
the Save Button. 

b. Select the name by highlighting it, then click on the “align center”
button. 

c. Select just the name once again and apply the [ I ] Tag Button. When
complete, the image and caption entries should look like this: 

<div class="image" id="charles-dickens"> 
<img alt="Portrait of Charles Dickens" width="65%" src="../images/charles- 

     dickens.jpg"/> 
</div> 

<p class="center"><i>Charles Dickens</i></p> 

20. Creating the ePub File. Click on the Make Files Tab, then click “Make ePub File
Set.” This operation will create all of the required ePub component files, storing them 
in the projects folder and then generate the compressed .epub file. The text box at the 
top of the Make Files Tab contains the full path to the just-created ePub file. 

21. Reviewing the ePub File. If you have installed Amazon’s Kindle Previewer, you
can use it to check your ePub file. If you have not yet specified the path to the Kindle 
Previewer executable file on the Settings tab, find the startup icon for the Previewer, 
right-click to select “properties” and copy the “target” into the Settings Tab text box for 
the Previewer. Open your project in the Previewer by selecting “Open with . . . Kindle 
Previewer”. If the Previewer startup screen advises “But there are warnings!” click on 
“Compilation Details” to see details of the warning messages. You can look at the ePub 
component files to identify errors using the Page Preview button to open pages with 
your default web browser. 
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The Internet Resources button on the Settings Tab will open a page of resource links, 
including ePub validation sites. If the validation fails, you are provided with some 
guidance to assist in correcting the problem. Two additional useful resources for ePub 
publishers: (1) Nook® for Windows 8 and 10 is an excellent eReader for Windows 
users and (2) Adobe® Digital Editions (ADE) will open both ePub and PDFs. Links to 
both pc eReader download sites are available on the Manuscript Maker Resources Page. 
Unlike the Kindle Previewer and ADE, there is no command line method to open your 
ePub file with Nook® for Windows 8/10. After starting the Nook® application, right 
click and select “Import” to open and add your project file to the Nook® for Windows 
library. If you are a Windows 8 or Windows 10 user, this reader is highly recommended. 
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15. 
Creating a Print Book PDF 

In this example we will start with a plain text file and generate a PDF suitable for 
uploading to a print-on-demand provider such as Lulu or CreateSpace. Author & 
Publisher Manuscript Maker allows you to select from several different book trim sizes 
and popular fonts. In this example, we will create a print file from an abridged text file 
of Jane Austen’s Pride and Prejudice. 

Before continuing, it is suggested that you first page through the included "Pride and 
Prejudice" project document by selecting "Open" from the Make Files Tab. This 
document includes "fixes" that have been applied to the Word document as generated 
by the application and that you will subsequently apply in Step 12, below. Then close 
the document and use the "Delete Project" button on the Project Info Tab to delete the 
"Pride and Prejudice" project in your application. It will be recreated in the steps that 
follow.  

1. Create a New Project. In the Manuscript Maker Main Form, click “New Project”
and in the Message Box that opens, enter the name of the project as “Pride and 
Prejudice.” Then click OK. 

2. Select the Type of Project. Following the instructions shown on the next Message
Box that pops up, click OK, then select “Print Book”  from the “Project Type” drop-
down box. Upon selecting "Print Book," a folder for this project will be created 
automatically. 

3. Author and Copyright. Enter the author’s name in the Author field. Jane Austen’s
novel was first published in 1813, so the copyright has long since lapsed. Leave the 
copyright field blank. 

4. Cover Image. We can display a project cover image on the Project Info Tab by
placing a jpeg (.jpg) image file of the cover in the project subfolder created in Step 2. 
For this example, a file 'Pride and Prejudice.jpg' is present in the Images Folder where 
Manuscript Maker is installed. Double-click on the large blank area above the Quit 
Button on the Project Info Tab and browse to the file location using the "open file" 
window. Click on the subject image file and click 'Open.' Before copying the cover 
image file to the project folder, Manuscript Maker will rename it as the 
'ProjectName'.jpg if not already so named. 
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Note that for Print Book projects, the cover image on the Project Info Tab 
serves only as a representative place holder and visual cue. Manuscript 
Maker has no provision for creating suitable book covers for print projects. 
However, the print book project folder would be a good location to store 
an image file from any cover you create. 

5. Open the Source File. Open the file named "Pride and Prejudice.txt" located in the
"Text Files" folder. Examining the open text file, you will find it contains just the first 
six chapters of the book and ends with an "About the Author" section. Each chapter 
starts with the word "Chapter" which is convenient because Manuscript Maker needs 
some way of identifying the separate chapters for any compilation. In this example, we 
have designated the "About the Author" section as End Matter with the 3-character 
prefix *E* in the front of the line ABOUT THE AUTHOR. Be sure to close the file 
after you have examined it. 

6. Importing the Source File. Back at the Manuscript Maker Project Info Tab, select
“Import Project Source File” and browse to find the “Pride and Prejudice.txt” file. 
Select by clicking on the file icon in the folder list, then click the “Open” button at the 
lower right hand corner of the displayed window. Click OK to accept the default values 
for paragraph indentation and leading blank lines at the beginning of each chapter. After 
a few seconds, you should get an “Import Complete” message. Click OK. 

7. After Import. The import operation has populated fields in the following tabs of the
Main Form: 

• Front Matter
• Chapters
• End Matter

Open each of the tabs and examine the contents. Note that each chapter is displayed on 
a separate “page” of the Chapters Tab, accessible by clicking on the right- and left-
pointing arrows. 

8. Header Tab NOT Used for Print Projects. You will note that the main text field
on the Header Tab is blank. This tab is not used for Print Projects and can be ignored. 

9. A Word About Pagination in Print Books. If you browse through the copy of a
book printed many years ago, you will typically find that every chapter starts on a 
“right-hand” page, as shown in this photo: 
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This book design “rule” sometimes requires that the back side of the previous physical 
page (the left side page in the photo) is left blank. If one were to strip the pages from 
their binding and place them in a stack with the title page on top, counting the title page 
as “Page 1,” you would find that chapters always start on an odd-numbered page. 

This book design "rule" is often ignored in current print books, and whether or not it is 
invoked becomes a matter of personal preference for the author and/or publisher 
with one exception: Chapter 1 of your book should always start on a "right-hand" (odd-
numbered) page. 

10. Next Steps. After reviewing the content of the Front Matter, Chapters and End
Matter, we are ready to select the desired options for our print project on the Make Files 
Tab: 

a. Trim Size: Select 6 x 9

b. Font Name: Bookman Old Style

c. Front Matter Text Align: Center

d. End Matter Text Align: Justify

e. Chapter Title Text Align: Center

f. Check “Include Table of Contents.” Not typical for a fiction work, but
useful for demonstration purposes. 

g. Check "Print Author Name & Title in Page Headers"

h. Leave Unchecked "Add Blank Page Before Chapter 1"
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i. Font Sizes

Chapter Content: 12

     Title (for the Book Title Page): 24 

    Author (Author name on Title Page): 14 

     Chapter Titles: 18 

11. Make Print Book Document File. Click on this button to create a document file of
the book. After a message is displayed indicating the operation is complete, click OK 
then click on the "Open" button next to the file name near the top of the tab.  

a. Review. Verify that the paper size (in Page Setup) matches the 6 x 9 trim
size selection by selecting "Page Setup" or "Print" for the open document. 
Then scroll through the pages to examine your project document. Note that 
the page header text and page numbers in the document footer start at 
Chapter 1. 

b. The Front Matter text is crowded into the top of the page so let's make
it appear more centered. Close the document file and click on the 
application's Front Matter Tab. Add a blank line or two at the top of the 
Front Matter Tab using the Enter-Key to push the text lower. Add a blank 
line after the author line. 

c. For this fiction novel, the Table of Contents is of little use to the reader,
so let's remove it by unchecking the "Include Table of Contents" check box 
on the Make Files Tab. Note that if you wished to retain the Table of 
Contents that you would add the page numbers to the table manually in the 
Word document. 

d. Recreate the document file using the "Make Print Book Document File"
button and open it. 

12. Final Fixes. Manuscript Maker has generated a nearly-ready document file, but
there are a few final editing items that will be addressed in MS Word. Understand that 
these changes will be lost if you later go back and remake the print book document file 
from the Make Files Tab. 

a. Note that the last page of Chapter 5 is a blank page. This is because
Manuscript Maker programmatically adds a page break at the end of each 
chapter, but in this case it is not needed. Position your text cursor near the 
top left of the blank page below the page header text and strike your 
keyboard DELETE-Key until the first page Chapter 6 replaces the blank 
page. 



User Guide to Author & Publisher Manuscript Maker ‐‐‐ Thomas Schriftsteller 

‐48‐ 

b. Go to the last page of the document and select the "ABOUT THE
AUTHOR" text and reset the font size to 18, consistent with the chapter 
titles font size. 

c. Use your keyboard Back Space-key to remove the indent on the next line
of text. 

d. On the "ABOUT THE AUTHOR" page, select the book title "Sense and
Sensibility" and change the font type to "italics." Repeat for the other six 
book titles cited on the page. 

e. Select the last four lines on the page and change to paragraph alignment
from "Justified" to "centered." 

f. Book publishing convention concerning the author name and book title
in the page headers calls for NO header to appear on the title page of each 
chapter. If you are using Adobe® Acrobat® to create your final print file, 
it is a simple matter to use the Adobe® Acrobat® edit function to delete 
the header on the first page of each chapter after the PDF is created. 
Otherwise, the header on those pages may be "covered" in Word by 
inserting an empty and borderless Word TextBox over those page headers. 
Repeat for the page header on the "ABOUT THE AUTHOR" page. 

13. Make the Print Project PDF. Save your Word document to preserve your last
changes, then "Print" it using your PDF-writer application (Adobe® Acrobat® or 
BullZip PDF Writer or CutePDF™ Writer). Choose a high resolution (Press Quality) 
setting such as 1200 dpi. CTRL-P will bring up the Print Dialog (or "print" from the 
File Menu if available). Select your installed PDF writer from the list of printers. You 
will be prompted for a file name, so browse to the Project Subfolder and enter a suitable 
file name. Example: "Pride and Prejudice 6 x 9.pdf"  

The full path to the PDF would be: 

$ProgramData > Manuscript Maker > Print Projects > Pride and Prejudice > Pride and 
Prejudice 6 x 9.pdf 

or choose a different file name of your choice.  If this was your own book print project, 
proof read your PDF before uploading to your print provider. 
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APPENDIX 
1. Controlling Image Display in Kindle eBook and ePub Projects

The reader will find an abundance of advice—often contradictory—on how to best set 
the size of images in Kindle and ePub documents. The style sheets used in Author & 
Publisher Manuscript Maker specify image width as a percentage of the reader screen 
width with no reference to image height. This is intentional as doing so assures that the 
image will both “fit” the page width and maintain the height/width proportion that is 
native to the source image. Upon previewing the project (or selecting “Page Preview”) 
it is easy to evaluate how your images will appear. Simply change the default (65%) 
setting in the page HTML for each image until you are satisfied with displayed result. 

Note that the formatting of an ePub Cover Page represents an exception to the above 
convention. The Setting Tab ePub Cover Page specifies the image element as "height" 
= 100% and no width specification. 

2. Book Covers

The Author & Publisher Manuscript Maker application includes little guidance to the 
self-publisher concerning book covers. While the application provides for the user to 
include a cover image for every project, there is no information concerning cover 
requirements for eBook distributors such as Amazon Kindle Direct Publishing. 
Additionally, print book distributors such as Amazon's CreateSpace require a cover 
PDF of not only the front cover, but a single PDF that include both covers—front and 
back—as well as the spine of the book. The information below will help you get started 
making a suitable cover for your book project: 

• Kindle Direct Publishing provides cover image recommendations as well
as directions for uploading your cover image here. Images must be in TIFF 
or JPEG format (.tif or .jpg files) with a minimum size of 625 pixels on the 
shortest side and 1000 pixels on the longest side. For the book trim sizes 
up to 7 x 10 inches in the Manuscript Maker application, a good choice 
would be a cover image 1000 pixels wide and from 1500 to 1600 pixels 
high. This size will also be acceptable to other eBook distributors. 

• For print project book covers, CreateSpace provides detailed
information here. CreateSpace also offers free cover templates for various 
book trim sizes that will greatly simplify the task of creating a book cover 
for your print project. The Nook Press formatting guide for print books also 
addresses cover preparation. 
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3. Notes on Character Encoding

When you saved your original manuscript document as a text file, there may have been 
some text characters that could not be properly displayed in the text file and were 
replaced with the question mark ( ? ) character. Manuscript Maker detects instances 
where there are two or more consecutive question mark characters ( ?? ). Open your 
text file using Notepad and select “Find” from the “Edit” Menu to search for the 
problem words and correct them in the Chapters Tab by copying and pasting from your 
original manuscript document. 

4. Should your eBook include a Contents Page?

The Build Front Matter button on the Front Matter Tab will generate the pages of 
material that appear before the first chapter of your book, including a Table of Contents 
for your Kindle or ePub Project. However, eBook professionals have a variety of 
opinions about whether or not a Table of Contents should be included and where it 
should appear. Here are factors to consider: 

• The “Look Inside” feature on Amazon’s description page for your book
will permit a potential buyer to see the first 10% of your book content. If 
the object of the “Look Inside” is to best display a sample of your work, 
perhaps it would be better to omit the Table of Contents and allow the 
viewer to see more of your writing and get to it more quickly. Some 
professionals have suggested moving the Table of Contents to the back of 
the book. In this case, a reader would still have a Contents page to use, but 
it wouldn’t appear in the “Look Inside.” 

• A Table of Contents is a potentially useful element for most non-fiction
books, but may be of questionable value to the reader of a fiction book. 
Any book that has non-descriptive chapter titles (like “Chapter 10”) can 
probably benefit from the omission of the Table of Contents. 

• After building the Front Matter, you can easily remove the generated
Table of Contents from your Kindle or ePub Project simply by deleting the 
Contents section of HTML on the Front Matter Tab and the Page Break 
immediately preceding it. 

________________ 

CutePDF is a registered trademark of Acro Software. 
MS Access, Microsoft Word and Windows are registered 

trademarks of Microsoft Corporation, Redmond, Washington. 
Adobe and Acrobat are either registered trademarks or trademarks of 

Adobe Systems Incorporated in the United States and/or other countries. 
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